
PROCEDURES OF ONLINE CDC RENEWAL 
 

1.GO TO DG SHIPPING WEBSITE   http://dgshipping.gov.in  
2.BEFORE APPLY FOR CDC RENEWAL SEAFARERS PROFILE MUST BE UPDATED 
2.CLICK E GOVERNANCE TAB AS SHOWING BELOW 
 

 
 
3.FOR SEAFARERS PROFIL REGISRATION CLICK ON SEAFARERS REGISTRATION 
4. FOR UP GRADATION AND CDC RENEWAL CLICK E GOVERNONCE 

 
 
5.LOGIN BY USING INDOS NUMBER AND PASSWORD 
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6.FOR UPDATION OF SEAFARERS PROFILE CLICK UPDATE SEAFARER PROFILE 
7.FOR RENEWAL OF CDC CLICK CDC MANAGEMENT 
   RENEWAL IS IN STICKER FORM AND REPLACEMENT IS NEW BOOK  

 
 
8. CLICK ON SUBMIT APPLICATION ON LEFT HAND CORNER 
9.FOR REPLACEMENT OF CDC CLICK ON DOWNLOAD  AND DOWNLOAD  DECLARATION 
FORM 
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10. SELECT THE SHIPPING OFFICE OF CDC RENEWAL/REPLACEMENT  APPLICATION 
TO BE SUBMITTED, FILL THE RELEVANT DATA ON THE COLUMN , 
 U CAN SUBMIT ANY OF SHIPPING OFFICE FOR RENEWAL AND REPLACEMENT AS OF 
YOUR CONVENIENT, IRRESPECTIVE OF ISSUING OFFICE 
 
SHIPPING OFFICE ADDRESS 
SHIPPING OFFICE MUMBAI 
Shipping Master 
Government Shipping Office 
Nau Bhavan, 10 R,K, Marg, Mumbai-400 001 
Tel No: 022-22697971-72 
 
SHIPPING OFFICE CHENNAI 
Shipping Master 
Govt. Shipping Office,  
Anchorgate Building, 3rd Floor,  
P.B.No.5004, Rajaji Salai,  
Chennai ?600 001  
Tel No: 044-25229674 
 
SHIPPING OFFICE KOLKATA 
Shipping Master, 
Government Shipping Office  
Marine House, Hastings, Kolkata-700 022  
Tel No: 033-22230517/527  
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11. FOR RENEWAL CDC ORIGINAL CDC SHOULD NOT BE SENT TO THE SHIPPING 
OFFICE THE RENEWAL IS ON THE FORM OF STICKER WHICH SHOULD AFFIX ON 
ADDITIONAL PAGE OF CDC 
12. CHECK I AGREE COLUMN 
13. CLICK ON GENERATE APPLICATION NUMBER 
14. AFTER GENERATING APPLICATION NUMBER PAY FEES(100/-RUPEES) ONLINE BY 
DEBIT/CREDIT/ONLINE BANKING AFTER SUCCESS FULL PAYMENT PRINT OR SAVE THE 
RECIEPT  
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15. CLICK ON OTHERS TAB 
16.CLICK ON DROP DOWN TABLE PAY FEES,UPLOAD DOCUMENT & VIEW APPLICATION 
STATUS YOU CAN PAY FEES FROM HERE ALSO 
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 17. AFTER PAYING FEES OTHERS TAB DROP DOWN MENU VIEW APPLICATION 
STATUS  VIEW SUBMITTED DATA COLUMN CLICK ON VIEW AND TAKE PRINTOUT OF 
APPLICATION , SIGN THE APPLICATION AND SCAN THE APPLICATION 
18.CLICK ON DOCUMENT UP LOAD, UPLOAD  REQUESTED DOCUMENTS 
a) SCANNED COPY OF SIGNED APPLICATION 
b) PASSPORT SIZE PHOTO 3.5 X3.5 cm IN WHITE SHIRT 
c) SELF ATTESTED SCANNED COPY OF CDC FIRST AND LAST TWO PAGES 
   LAST TWO PAGES MEANS LAST STAMPED TWO PAGES  
d) SELF ATTESTED SCAN COPY OF PROOF OF INDIAN CITIZEN SHIP 
DOCUMENT(PASSPORT OR ANY OTHER DOCUMENT) 
IF REQUIRED UPLOAD SIGNATURE IN THE SIZE OF 3.5 x  1.5 CM DIMENSION  
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AFTER SUCCESSFUL SUBMISSION  CHECK THE APPLICATION STATUS BY CLICKING 
OTHERS TAB FOR STATUS OF APPLICATION 
 
FOR REPLACEMENT THE FOLLOWING TO BE SENT BY SPEED POST TO CONCERNED 
SHIPPING MASTER OFFICE 
 1. SIGNED APPLICATION FORM 
 2.  THE ORIGINAL CDC ( WHICH WILL RETURN ALONG WITH NEW CDC BOOKLET)  
 3. 2.NOS PASSPORT SIZE PHOTOS 
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